
 

 Punctuation in English Language 

 

Hello everyone, 

I really hope you are all fine and doing well ! 

 

I have already received lots of answers from you for the first assignment I gave you and I want to thank 

each of you for working hard and giving your best to make this system work, considering what we are 

all going through at this time. Since the deadline to send the first assignment is on Monday, 23rd of 

March, I won’t give you another mandatory assignment till then, so everyone has enough time to do 

the first one. 

 

In the meantime, I want to share some material that I find very useful and necessary for all of you, 

punctuation. We’ll start with the main ones, please check below some basic information about the full 

stop, the comma and the apostrophe. I recommend you to take some time to read this and, as I 

mentioned before, feel free to contact me for anything you need about the punctuation or any other 

issues related to English. 



 

I hope you find this information useful ! 

 

I am really looking forward to seeing you! 

All the best for you! 

 

 

 

1. What is a Full Stop (Period)? 

 

A full stop, also known as a period in American English, is one of the most commonly used 

punctuation marks in the English language. Analysis of texts indicate that approximately half of all 

punctuation marks used are full stops. 

A full stop is mostly used at the end of a declarative sentence, or a statement that is considered to be 

complete. This punctuation mark is also used following an abbreviation. A full stop can also be show 

the end of a group of words that don’t form a typical sentence. 

 

What is the Full Stop used for? 

 

• We use a full stop at the end of a declarative sentence. 

This period punctuation is mostly used at the end of a declarative sentence or a statement that is 

considered to be complete. 

Example: There is no place like home. 

 

• We use the period punctuation after titles in American English. 

Mr., Mrs., Dr., Sr., Jr., … 

Example: He owes a lot of money to Mr. Smith. 

 

• We use the full stop in numbers. 

A full stop used in a number is also called a decimal point. 

Example: Retail sales fell by 1.3% in January. 

 

• The full stop is used following an abbreviation. 

Examples: 

approx.: Approximately 

i.e.: That is, that means, in other words 

govt.: Government 

adm.: Administration 

Example sentence: They were arrested on Jun. 20, 1980. 

 

 

2. What is a Comma? 

 



A comma (,) is a punctuation mark to denote a pause in the sentence. A comma is used to show the 

difference between two separate ideas or elements within a sentence, but commas have other uses as 

well, as they can be used to separate numbers, and write dates. 

 

What is the Comma used for? 

 

• Separate a serious of words 

We use commas between words in a series. Notice that a comma does not follow the last word in the 

series. 

Examples: 

See, listen, and be silent, and you will live in peace. 

 

 

• Separate a serious phrases 

Examples: 

I like reading books, listening to music, watching TV, and studying English. 

 

• Connect two independent clauses 

We use commas to separate two complete statements. 

Examples: 

It’s an old car, but it’s very reliable. 

 

• Set off introductory phrases or clauses 

We use a comma to separate an introductory element from the rest of the sentence. 

Example: Having finally arrived in town, we went shopping. 

 

• After certain words that introduce a sentence 

Examples: 

Well, I’m not going home on foot, at any rate. 

Hey, don’t tell me what to do. 

 

• Separate non-defining relative clauses 

A non-defining relative clause adds extra information and can be removed from the sentence without 

changing the meaning of the sentence. 

Examples: 

Football, which is a popular sport, is very good for health. 

 

• Separate coordinate adjectives 

We place commas between adjectives if two or more adjectives modify a noun in the same way. These 

are called coordinate adjectives, which can be identified by the fact that no word can be inserted 

between them and their order can be reversed. 

Example: 

Followers feel energetic, confident and happy. 



 

• Set off phrases to express contrast 

We also use commas to set off contrasting expressions beginning with not, but… 

Examples: 

Money is a good servant, but a bad master. 

 

• Separate a statement from a tag question 

We use this punctuation mark to set off a tag question, which is used at the end of the statement to 

ask for confirmation. 

Examples: 

Let’s take the next bus, shall we? 

 

 

3. What is an Apostrophe? 

 

An apostrophe (‘) is used to show that certain letters have been omitted from a word. The punctuation 

symbol can also be used to show the possessive form of a noun. 

 

What is the Apostrophe used for? 

 

• Use an apostrophe in contractions 

Examples: 

He is = He’s 

I am = I’m 

Do not = Don’t 

 

• Use an apostrophe to indicate possession 

Examples: 

He joined Charles’s army in 1642. 

Sally’s hair was blond and curly. 

We have put together an anthology of children’s poetry. 

 


